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AASHTOWare Project Certified Testers
Quick Reference Guide

Certified Testers is a view that is used at the Contract level to record certified testing personnel to the contract in AWP.  This information is used by MoDOT Independent Assurance Auditors to determine audits of certified materials testers. 

This Quick Reference Guide (QRG) will describe the policies and procedures for adding certified testers for the contractor, consultant and project office personnel in AASHTOware Project Construction & Materials (AWP).  This can be performed by CM Project Office Assistant, CM Inspector, CM Project Manager, CM Materials Inspection and CM Resident Engineer roles.

NOTE:  Entry for each person performing tests on the Contract must be made at least one time.  Should the contract extend into another calendar year, then each person would need to be added again if performing tests on the same contract.
Log on to AASHTOWare Project (AWP) and navigate to the Contract Progress for your contract.
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Enter the Contract ID in the Search box and double click on the Contract link:
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From the Contract Progress Summary window/Agency View tab, open the Components Action menu and select the Certified Testers for Contract view from the Component Actions Menu
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The Certified Testers for Contract View Summary window opens.  There are 2 sections to record information – Certified Tester and Uncertified Tester.  Enter information in all of the open fields:  Certified or Uncertified Tester, Date, Test Type and Comments.  Use the New button to add more rows to enter additional Certified or Uncertified Testers.

Note:
For Uncertified testers, use the autocomplete field to try and add a tester first.  If a user does not show up in the autocomplete then that would be the only time to fill in the first/last name fields for the Uncertified Tester.
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Once completed, select the Save button.

[image: image6.png]Agency View Summary
v Certified Testers for Contract

Contract ID

181019-F01

New

Certified Tester v

Q Larmy
Brooks brookl

uT ASG  T85 L2BA

Q| Jonathan

Vamer vamej

uT L2BA

Q| Wendy
Brooks brookw1

New

Uncertified Tester v

Q| Dennis

‘ Save Complete

Date v
01/25/2019

L2B HAT

01/25/2019

L2B HAT

01/25/2019

Date v
01/25/2019

Base v
[::] [}
BI TSR CF
[::]
CF
[::]
Base v
] 0

Asphalt v
1}

cm cs
(]

oM cs
4
Asphalt v
[m]

Concrete v

Concrete v

FD

Other v
[m}

L2s
[m}
[m}
Other v
[m]

0 added | 0 marked for deletion | 0 changed
Comments v
This is a test of adding a certified tester.
Pl IRI RI v
Test of adding a certified tester
v
v
0 added | 0 marked for deletion | 0 changed
Comment v v
=





End of Quick Reference Guide

Page 2 of 3

