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AASHTOWare Filters for Sample Records & Acceptance Actions
 Quick Reference Guide
This QRG provides basic instruction to set Filters in AASHTOWARE Project (AWP) for finding samples or specific Contract Materials and Acceptance Actions.  Filters allow you to easily pare down AWP information based on the criteria set in the filter.  
To set Filters for Sample Records:  Navigate to the Sample Records component

Select the down arrow as highlighted below:
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Select the criteria for the filter.  In this example, the filter is set for a Contract ID.  This filter would give you every record that is associated to the contract you entered.  Apply the settings by adding a Name for the filter – in this example it is named with the Contract ID.
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Additional criteria can be added.  For example, if you would like to just find QC to your contract (after Jan 1st would need to set the year again for Sample ID).  This can be saved as another named filter.
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In addition, you can make a filter just to find unauthorized CRE20’s as shown below:
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Filter for Unauthorized CRE2O (District or Contract)
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Filter for Sample Record by Producer with a Date
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Quick Search (filter) without Saving the Filter

For example- this search would find all concrete reported to a contract
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Then, could narrow down to all B2 Concrete for a Contract
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Can filter even further if looking for CRE2O samples:
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Filter for Unauthorized Records by User/Creator
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Filters for Line Numbers in Contract Materials and Acceptance Actions

Navigate to the Contract Administration window for your contract.  Select the “Contract Materials and Acceptance Actions” link:
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Select the Acceptance Actions tab on the left – then you can create filters like shown below.
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End of Quick Reference Guide
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