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AASHTOWare Project Test Equipment
 Quick Reference Guide
This QRG provides basic instruction to review/enter Test Equipment information. 

Log on using the Role CM Material Inspection or CM Sampling and Testing Requirements.
From Dashboard, under Test Equipment, open specific test equipment to view equipment information. You can add new equipment information by selecting ‘Add’ under Action Menu. You will need the ‘Serial Number’ which is assigned to your equipment to search for your equipment.
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General Tab: 

Review / update information if needed. You can select ‘Attachments’ under Action menu to attach calibration records of the equipment. 
Serial Number: Unique number assigned to the test equipment.
Description: Name/Description of the test equipment.
Geographic Area: Select the MoDOT region in which the equipment is located. For equipment from Headquaters use CO - District – Central Office.

Lab Unit: Type of the laboratory in which the equipment is located.
Source: Not required at this time.

Facility: Not required at this time.

Current Assignment: Not required at this time.

Document Reference: Not required at this time.
Model Number: If known enter the model number of the equipment assigned by the manufacturer. 

Manufacturer Name: The name of the company which manufactured the equipment.

Effective Date: When the equipment was made (New).
Expiration Date: When the equipment was taken out of service 

Status: Select an applicable status.
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Qualifications Tab: 

Enter calibration type and method in ‘Description’ box. 

Description: Enter calibration type and method.
Effective Date: When you performed verification/calibration on the equipment.
Expiration Date: Effective date + verification/ calibration frequency 

Agency View: Not required at this time.

Status: Select an applicable status.
End of Quick Reference Guide
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