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AASHTOWare Project Daily Diary Adjustments
Quick Reference Guide

The Daily Diary Adjustments tab on the Contract Progress Summary enables you to make changes to contract times in a contract diary after the estimate has been created and the diary locked by an approved estimate. The tab contains a list of all the time adjustments currently recorded for the contract, listed by Time ID.

Log on to AASHTOWare Project (AWP) in the CM Project Manager role and navigate to the Diaries for your contract.
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Adding a Diary Adjustment

On the Contract Progress Summary, click the Diary Adjustments tab, and then click the Select Diary Contract Time Charges button.  
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The system displays a window for selecting diary time charges in this contract.  Locate the date for the diary you want to adjust, using the Quick Find search box if necessary. Select the row.  The system adds a check mark beside the diary you choose. To cancel a selection, click the selected row again.  Click the Add to Diary Adjustments button.
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Make the modification to the diary's contract time.  You will enter the Current Time Charge and Comments.  When complete, click the Save button.  The system saves the new time information and adds a new diary adjustment record.
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To view or change an existing adjustment, locate the adjustment row using the Quick Find search box if necessary and expand the row. Expand a row to display current values for all of the available fields:
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Diary Date:  Date for the Diary which the adjustment has been added
Current Time Charge:  Number of units of the adjustment.  When adding an adjustment to remove a charge, the number will be 0
Previous Time Charge:  Number of units added in the Diary
Comments:  Reason for the adjustment
Modified By:  User creating the record
Time ID:  Code of the Time Charges
Time Description:  Description of the Time Charges
Time Unit:  Time charges units
Original Number of Time Units:  Original time units required for the contractor to complete this work
Current Number of Time Units:  Original time units required plus any adjusted time units (by change order)
Modified Date:  Date adjustment was modified
Main:  Indicates whether this contract time represents the final contract completion date or the total amount of time available for completion of the contract. Each contract can only contain one main contract time record.  Milestones will always be No
Pay Est Num:  The identifier for the payment estimate that includes the diary's approved quantities and time charges
To delete a diary adjustment, select Delete from the Actions menu on the adjustment row. The system shades the row to indicate it is marked for deletion. To reverse the delete action, click the Undo button. Click Save when you are finished to apply your changes to the system.
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Note: You cannot delete a diary adjustment after the Pay Est Num field is populated.

End of Quick Reference Guide
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