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AASHTOWare Project Daily Work Report

Deleting DWR Postings and Acceptance Records
Quick Reference Guide

The Daily Work Report (DWR) is the inspector’s record of work performed on a contract.  A DWR must be created each day, from Notice to Proceed through Work Complete, regardless of payment for the work performed.  
The information recorded in a DWR Posting is based on actual activity. When you copy a DWR with posted items from day to day or inadvertently add a posting to a DWR and need to remove them, this is the procedure to use.

Log on to AASHTOWare Project (AWP) in the CM Project Manager role and navigate to the Daily Work Reports for your contract.  
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Open the DWR and go to the Postings Tab. Find the posting that you want to delete. 
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Open the Action Menu on the right side and select Delete.
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If the item requires a materials testing, visual inspection, or certification review it will automatically create an Acceptance Record.  If you try to delete a posting that has one of these tests assigned, you will get the following error when you try to save.
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Important - before going any further when you have an error – refresh your screen (F5 on keyboard) to clear the error!
To delete the Item Posting that has an Acceptance Record you will need to delete the Material Components first.

Open the Acceptance Record Tab (just below the Postings Tab)
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There are no line numbers on the items under the Acceptance Record Tab, so you will need to look for the Item Id or the Item Descriptions.  It does not matter if you accidently delete the wrong Material Components for the wrong line numbers, however, you will not clear the error when trying to delete the posting.
Find the item you want.  Look at the Sequence numbers if you have multiple postings on the same line number.

Click on the Action Menu and Delete the Acceptance Records.  This will need to be done for all the Acceptance Records, for every sequence (if necessary), for the item.  Note:  the Screen capture details 5 Material Components that would need to be deleted. When you have deleted them, make sure you Save.
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Once the Material Components are deleted, you should see the message with the acceptance record for the item: ‘No rows found matching criteria.’
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Return to the Postings Tab and delete the Posting
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