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AASHTOWare Project Disposition Remarks for PAL Material
 Quick Reference Guide

This QRG provides basic instruction for adding Disposition Remarks required for acceptance of PAL material(s). Disposition remarks are required on all PAL delivered materials.  The remarks should be entered as soon as possible after delivery of material.  Disposition remarks may be reviewed by auditors and supervisors any time the project is active.  
Construction personnel at the project site will review any PAL material that arrives, for general condition and apparent compliance with the applicable specifications. Material that appears to be specification compliant and that has a proper PAL tag attached may be released for use. The PAL I.D. number and a basic description of the material will be recorded by the construction inspection staff for confirmation of the PAL sample record. The PAL sample record will be reviewed to confirm that the material received matches the material indicated by the sample record. The match must be documented in the PAL sample record as a Disposition Remark. The remark will include the inspector’s userid, the date, and the comment “material received”.
 In the event that the material does not reasonably match the sample record description, District Materials and Headquarters Construction and Materials are to be notified by the inspector. 

Please Note: The Construction Inspector is the only MoDOT personnel to actually physically observe this material, it very important visual quality, quantity, storage method, etc. is checked.
It’s recommended that PAL deliveries be documented in bound field diary, including PAL number, material type, supplier and quantity, along with any remarks concerning the delivery.  This information will be then be noted on the PAL sample record as noted below.

Definitions: 

PAL - Pre-approved Acceptance List. Material on this list should have prior inspection and reporting (documentation) before arriving on the project.
PAL ID Number – ID number attached/labeled/fixed to the material shipped that matches the PAL sample record in the system. The ID number must be fixed to the shipment in such a manner that any person approaching the material can locate the number at any time throughout the use of the material.
Disposition Remarks – Remarks added to a sample record after it has been approved and authorized.
Note: There is a Cognos report available that will list all of the PAL materials associated to your contract. PublicFolders>SiteManagerReporting>Headquarters>PAL>PAL Reported to Contract.
From Dashboard click on 
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Enter the PAL number recorded from the field.
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Open the sample record by clicking on the ID number. From the “General” tab confirm the record is “Authorized”. Enter the following information as a Disposition Remark and save the record.
Required information:

Inspector’s userid

Date checked

Statement - “Material received in good condition” or state otherwise
You may enter a quantity if the nature of the material is such that the quantity in the shipment can be accurately determined with relative ease, but not required. Regardless the Inspector should at a minimum visually compare the delivery with the quantity listed on the sample record. 
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End of Quick Reference Guide
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