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AASHTOWare Final Project Estimate
Quick Reference Guide

The Final Contract Pay Estimate is generated to provide final payment to the prime contractor for all work performed on the contract.  

This Quick Reference Guide (QRG) will describe the policies and procedures for the Final Estimate Generation and Approval in AASHTOware Project Construction & Materials (AWP).  

Prior to generating the estimate verify all work has been completed in AWP.  This includes approval of all DWR's.

AWP will not allow any exceptions to exist on a final estimate.  Therefore, all exceptions must be resolved before approving a final estimate.

In addition, the Final Estimate requires all Contract Items to be marked Complete – otherwise the estimate will have multiple exceptions.  Complete this PRIOR to generating the Final Estimate:
1. Verify Role is CM Resident Engineer

[image: image1.png]S x
€ wendy Brooks.
| ADMIN

CM Admin
| CM Chief Engineer Change Order

CM Construction Inspection

CM Construction Project Manager

CM District Change Order

CM Division Change Order

CM FHWA

CM Final Plans

CM Fs Estimate Approval

cMiAs

cMLap

CM Material Inspection

CM Project Office Assistant

CM Read Only For Material Sample Records

Cmmznd Testing Requirements.

CM Unauthorize User Records




2.  From the Home Page, navigate to the Construction section and select Contract Progress 
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3. Type in your Contract ID in the Search Box (enter) then select the Link to the Contract:
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4. From the Contract Progress Summary window, select the Items link at the top of the page.
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5. Select the Contract Project Items tab at the top of the screen
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6. From the Action Menu, select “Mark Items Complete”.
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7. Select All your items
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8. Select the Mark Items Complete button at the bottom
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9. Select the Previous Button to navigate back to the Contract Progress Summary section:
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10. Select the Payment Estimates tab
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11.  Select the Add Payment Estimate Button
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12. In the following screen – drop down the Type box and select Final.  Once done, select the Add Payment Estimate button:
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13. You can follow the process of the estimate by selecting the Process History Overview link at the top of the page:
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14. Review the 2 output Files to ensure the estimate is complete.  Click on each link to review.  
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15. A Successful generation will produce the 2 error logs listed below.  Anything other that those messages, the estimate did not generate.  You can send a screen shot of that to ReDEV if the message and action needed isn’t clear.
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16. Use the Previous Button Drop Down to Return to Contract Progress Summary:
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17. Select the Payment Estimate tab, then double click on the Estimate to complete the review and approval.  
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18. Verify the payment is correct.
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19. Verify the Exceptions tab doesn’t contain any exceptions.  If it does, they will need to be resolved prior to approval.  Note:  If you received an exception regarding exceeding your time, contact ReDEV to see how to resolve this.
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Note:  Once the Final Estimate type is successfully generated:

· Print the Cognos “Contractor Pay Estimate” report.  Verify that:

· All quantities are correct

· No exceptions exist

· Stockpiled materials are closed out

· Any liquidated damages or incentive/disincentive amounts have been correctly assessed.  

· Verify there are no pending change orders awaiting approval.  

· Note:  All above items must be addressed prior to approving the final estimate.

20. Once you are ready to approve the estimate, select the Actions menu at the top of the screen and choose Submit for Approval
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21. Once it has been submitted for approval, go back to the Actions Menu and select Approve:
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22. You can review the tracking of the estimate by selecting the Approval Tracking tab:
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When the final estimate has been approved by the Resident Engineer role, the Final Plans Reviewer should be notified that a final estimate has been generated.  The final estimate is then included with the submittal to the district in the final plans package.
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