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AASHTOWare Project Deleting Materials From Acceptance Actions 
Quick Reference Guide

This QRG provides basic instruction for removing Contract Materials from Acceptance Actions, to update current sampling and testing requirements assigned to a contract. 
Contracts are activated and “Global Sampling and Testing Requirements” are associated. Many times, line item specific requirements will require removing unnecessary Material Components from the pay line item.
Edits made in the Contract Materials and Acceptance Actions window are contract specific and will not carry over globally, or to other contracts.

Important Note: Material Components can only be removed when the user’s Role is 
CM Sampling and Testing Requirements


Also be aware – Material Components cannot be removed if they have been associated with a Sample Record or if the line item has a posted quantity in a DWR, without taking further action. Directions for further actions required are outline below.
From Dashboard click on either Contract Administration or Contract Progress and open the specific Contract. 
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Use the seach bar to locate the contract and click on the contract number to open.
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From the upper menu select Contract Materials and Acceptance Actions:
[image: image3.png]Progress Overview  Construction Stockpile

Contract Progress Summary

Contract Administration

Contract Documentation * ltems  Payment Estimate Approval Levels

rest Distri

Payment Estimate Exception Override

Projects

Act

General
Financials

Daily Work Reports

Diaries

Diary Adjustments

Payment Estimates

Contractors

Change Orders

Contract Adjustments

Item Adjustments

Agency Views

Mix Designs

Progress Schedule

Weekly Report Of Time Charges
Force Accounts

‘Stormwater Periods

Earth-Moving Events

Contract ID
220120-G01

Description*

J713420 - Design Build 16 Bridge Replacements and 9 Rehabs along I-44 Corridor in the Southwest District

Prime Contractor Id
0010445

Prime Contractor Name

‘@ Emery Sapp & Sons, Inc.

Contract Status

Active

Contract Type

cona - Construction Project Above $500,000

Spec Book*

9%

Unit System

English

Proposal ID
220120-G01

Federal Project Number

State Project Number
J713420

Federal Oversight

No

Local Oversight
No

Final Plans Staff (custom)

| @ Begin typing to search or press Enter

Asst. Resident Engineer (custom)

| @ Begin typing to search or press Enter

Project Engineer




The Contract Material’s and Acceptance Actions Summary window will open as shown below. On the left side of the window are tabs for; Materials, Acceptance Actions and Mix Designs. At the top of the window is a search bar that allows for filtered searches. 
In the center of the window is the project specific information, including:

Project Number = Contract Project Number.
Item Code = Contract Item Code.
Project line Item Number = project line item number.
Mat”l Set to Dt = total quantity posted in DWR’s for this group of materials.
Materials Set = designated group of materials, any of which could be used to meet requirements.
Materials = the current number of Materials Components assigned to this line item.
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Materials Tab:
Click on the Materials link on the left side menu. 
Select the line number to view/edit and click on the “diple (>)” to expand the line information.
Viewing and editing are line item specific and multi-select is not a option.

The expanded line information lists the “Materials Components” for the line item.
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Click on the action arrow to the right of the material to be removed and select “Delete”.
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Click “Save” and check for material removal and sucessful “Save” message
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If the Material has been assigned to a contract on a sample record, the following error will be displayed after “Save” has been selected.
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If this Line Item was associated inncorrectly on the Sample Record, remove the Line from the Contract Tab on the Sample Record and the Material will be available to be removed.
If the Line Item containing the Material has quantity posted in a DWR, the following error will be displayed after “Save” has been selected. The error message references incorrectly the “Acceptance Record” and only applies to the posting itself.
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The work a round to remove this material is to tempoaryly change the “Material Set” number.
Add “Test” to the Material Set number and “Save”

Before changing Material Set Number:
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After changing Material Set number:
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Proceed with deleting the material:
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After deleting the Material, change the Material Set number back to the original by removing the “Test” portion. Be sure to “Save” after changing the Material Set number back to original.
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End of Quick Reference Guide
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