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AASHTOWare Project Editing Contract Acceptance Actions and Action Relationships
Quick Reference Guide

This QRG provides basic instruction for viewing and editing the Contract Materials Components, Acceptance Actions and Action Relationships, to update current sampling and testing requirements assigned to a contract. Use the “Sampling and Testing Status Report” to help with determining current associations.
Contracts are activated and “Global Sampling and Testing Requirements” are associated. Many times line item specific requirements will require editing for contract specific parameters. These include:

Adding correct Material Components to the pay line item.
Editing the Conversion Factor (Materials Conversion factor is used to convert inspected units into pay units).
Add/Delete Optional Acceptance Action(s) for each material component. 
Add/Delete Action Relationship(s)
Edits made in the Contract Materials and Acceptance Actions window are contract specific and will not carry over globally, or to other contracts.

Definitions: 

Acceptance Action - The name for an acceptance action.
Acceptance Action Option - A group of actions with the rates and frequencies the actions will occur. An acceptance action option represents one possible way that a material, material category, item, or item family can be accepted for use.
Action Relationship - An action is a test, inspection, certification, or other action performed to or for a construction material or item. An action relationship is an association between an action and a material, material category, item, or item family. You cannot enter information in the system for tests or other actions until an action relationship is created between the action and the object of that action.
From Dashboard click on either Contract Administration or Contract Progress and open the specific Contract. 
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Use the seach bar to locate the contract and click on the contract number to open.
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From the upper menu select Contract Materials and Acceptance Actions:
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The Contract Material’s and Acceptance Actions Summary window will open as shown below. On the left side of the window are tabs for; Materials, Acceptance Actions and Mix Designs. At the top of the window is a search bar that allows for filtered searches. 
In the center of the window is the project specific information, including:

Project Number = Contract Project Number.
Item Code = Contract Item Code.
Project line Item Number = project line item number.
Mat”l Set to Dt = total quantity posted in DWR’s for this group of materials.
Materials Set = designated group of materials, any of which could be used to meet requirements.
Materials = the current number of Materials Components assigned to this line item.
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Materials Tab:
Click on the Materials link on the left side menu. 
Select the line number to view/edit and click on the “diple (>)” to expand the line information.
Viewing and editing are line item specific and multi-select is not a option.

The expanded line information is the “Materials Components” for the line item.
The line lists the following for each material Component:

Materials Code = the specific identifier for the material component.
Materials Units = inspection units for this material.
Conversion Factor = converts inspected units to pay units.
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If a Materials Component needs to be added, go to the line item actions down arrow and the user can add additional materials components to the line:
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When adding a new Material Component, the “Material Code” and the “Conversion Factor” should be entered. The Source and Facility should be left blank unless the intent is to limit the use of material from only this Source.
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When viewing/editing an existing Material Component, use the diple to expand the line for the specific material component information. You can edit the Conversion Factor , the Source and Facility .
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Be sure to save any changes made before leaving the window.
Acceptance Actions Tab:

Click on the Acceptance Actions link from the left menu. The lines list the following for each material Component:

Project = Contract Project Number.
Item = Item Code associated to the line number.

Proj Item Ln Num = Project Line Item Number.

Material = Material Code for Material Component.

Material Category = A grouping of Materials identified under a group name.
Material Set = A grouping of materials identified under a number. Smaller subset of Category.
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Line numbers may be listed multiple times as there will be a listing for each Material Component assigned to the line.
Select the line number to view\edit the Acceptance Actions and click on the “diple” to expand the line information. The expanded line lists the following:

Acceptance Actions = actions required for each Material Component to satisfy inspection requirements.
Record Type = the kind of record (item, item family, material, or material category) associated with an action relationship or acceptance action.
Record ID = A unique identifier for the specific record (item, item family, material, or material category) associated with the action relationship or acceptance action
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Either by clicking on the Acceptance Action name or using the Action down arrow to “open”, you can access the specific Acceptance Action information. Listed in this window is:

Name = Unique identifier assigned to the Acceptation Action
Description = Same as the Name

Evaluation Method = acceptance action will be evaluated by quantity, record count, or both, when determining whether acceptance actions have been satisfied for a contract project item's material. By policy this has determined to be “record count” by HQ and requires consultation with HQ before using quantity.
Project = Contract Project Number.

Contract = Contract Number
Proj Item Ln Num = Project Line Item Number.

Item = Item Code associated to the line number.

Listed in the lower half of the windows are the “Acceptance Action Optional Name” and “Acceptance Action Options Descriptions”. These are where the Action Relationships are associated to an Acceptance Action. An Acceptance Action can have multiple Action Relationships associated with it and only one is required to be “satisfied” for meeting the requirements of the Acceptance Action. Each Acceptance Action requires at least one Action Relationship to allow for Sample Type, Sample Acceptance Method, Test Method and Sample Frequency to be considered.
The Optional Name is = to the Required Test for this Acceptance Action is = Acceptance Action Name.
Note: Sample Type, Acceptance Method and Test must match Sample Record to count.
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Clicking on the diple by “Option Name” you will see a listing of the Action Relationships associated with the Acceptance Action. Each contains specific requirements for each acceptance test including required frequency and number of tests vs. pay quantity accepted. 

Clicking the diple by each Action Relationship will allow you access to edit the; Sample Rate, Frequency Type, Frequency Quantity, and Minimum Quantity Required.
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This window will also allow you to delete specific required parameters for a specific Contract Action Relationship.
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Using the Actions down arrow for the specific Acceptance Action Option, you can delete the Action Relationship’s completely or you can add a new Action Relationship.
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End of Quick Reference Guide
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