
1. Select Tools -> Signature -> Sign Document
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3. In the New Digital ID box, select Create Digital ID in Windows Certificate Store. Then
include your name and other information. This information will show up in your digital
signature block when you digitally sign something ( see example further below). You must
create a password and confirm it. Be sure to file your new digital ID in the following folders:
C:\Users\YOUR ID HERE\AppData\Roaming\Bluebeam Software\Revu\ \Your Name.pfx

New Digital to 

v 

Diglfally signed by Sarah Kleinschmit 
DN: C=eUS, 
E"'sarah.k'leinschmit@modot.mo.gov, 
O=MoDOT, OU=Construction and 

11,,C:&-H"l-<>�.,,,,,,,i.t....fl Ma!erials, CN.,Sarah Kleinschmil 
Re�son: I a.m the author of this 
document 
Date, 2016.07.15 12:52:50-05'00' 

OK 11 Cancel 
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4. At this point you can change the appearance of your digital signature. Select Edit, then 
browse and select the digital signature image of your name (you will need to scan and file an 
image of your signature prior to this step). Then select OK; select OK to place your signature.

Sign 

Digital JD: 

�IS_a_r:a_h _Kl_ei_ns_c_hITT_11 ____ ¥�J I View .. _ 11 Mew .•.

Password: 
••••• 

Sig!"lature Type 

@ Digital Signature 

Coa.rnern L.enr.,c,a t on 
Pc:llT' .ted changes alter cernt)ing 
Markups, fill fn forms, end digitol signatures v 

Options 

Reason: J I am the author of this dqcumem .., I 
Location: 

Contact Info: 

flq:)pearance 

I St andard Text. 

d '�r 6 · •�11 kl,i�(:!>Wi 

I r -.a · . ,IJ@<rn>:iotrr.a.gl>", 

�,,,rtl,Ht . U..°""'1luafon """ -
Sarah iq,,insdniL 

Hut ;wU,,,, al 111• oo::�marii 

.15 ,a.:t1E�2-4rD�'OO' 

·OK J I Cancel

Your digital signature is now available for future use. 

Signature Appeara� 

Trtle: I Standard Text 

Graphic 
0 None 

Name 
@ Ale □ ----------� 

F'osltion: ® Left O Right 0 Background 

Text 
� Name 
� Distinguished Name 

Alignment: Iii DD..,, � Location 
� Reason 
� Contact Info 
� Date 

� Labels 

Font Siz.e: 9 � J\J.Jlo � Logo 

Previe'i'I' 

Oigjtally signed by <Name> 
P.l':i: <Distinguished Name> 

�"-Pf.,· . i , A. Locatio : ..;Location> 
· �R ason: <Reason>

Contact In o; <:Contact Info> 
'--- �o�~a-1-e: <Elate> 
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