UTILTIY PREAUDIT DISTRICT CHECKLIST
	JOB NUMBER:
	Click or tap here to enter text.
	ROUTE
	Click or tap here to enter text.
	COUNTY
	Click or tap here to enter text.
	REVIEWED BY:
	Click or tap here to enter text.
	REVIEW DATE:
	Click or tap here to enter text.
	UTILITY OWNER:
	Click or tap here to enter text.
	CONTRACT TYPE:
	Choose an item.
	AMOUNT:
	Click or tap here to enter text.


	
	Yes
	No
	N/A

	Estimate of Cost
	
	
	☐
	1. Is the Estimate of Cost mathematically correct? Do all columns add up correctly?
	☐	☐	☐
	Are labor rates reasonable for each job title? Review by comparing labor rates with recent projects of similar nature (when available) completed by the utility and/or other utilities within the district or with prevailing wages.
	☐	☐	☐
	Are the hours shown in the cost estimate reasonable for the work to be done as established by the scope of the project?
	☐	☐	☐
	Are the total labor hours and total labor costs calculated correctly?
	☐	☐	☐
	Are the material costs reasonable? Review by comparing unit cost with recent project of similar nature (when available) completed by the utility and/or other utilities within the district.
	☐	☐	☐
	Is the material handling (sometimes known as the material store rate) calculated correctly, if used? (Total material cost multiplied by the rate.) Review by comparing the rates with a schedule from the utility that details the rate calculations. If material handling rate schedules were not provided, request the schedules from the utility.
	☐	☐	☐
	Consultant Services (if applicable)
	
	
	☐
	1. Was the CHECKLIST FOR REVIEWING CONSULTANT CONTRACTS used to review consultant services information?
	☐	☐	☐
	Schedule
	
	
	☐
	1. Is the schedule reasonable and does it support the MoDOT project schedule?
	☐	☐	☐
	Construction Services
	
	
	☐
	1. Will the construction services be bid out?
	☐	☐	☐
	Has a statement been provided that the utility owner is not staffed or able to perform the work?
	☐	☐	☐
	If applicable, as the request for proposal used to secure bids been provided?
	☐	☐	☐
	If applicable, were a minimum of three (3) bids received?
	☐	☐	☐
	Has the lowest qualified contractor been identified?
	☐	☐	☐
	If applicable, has the tabulation of bids and other supporting documentation of the lowest qualified bidder been provided?
	☐	☐	☐
	If applicable, has a copy of the executed contract been provided?
	☐	☐	☐
	If construction services are to be completed by a contractor using an On-going Contract for Continuing Services, do the rates in the cost estimate match the rates in the On-going Contract for Continuing Services?
	☐	☐	☐
	Has a copy of the On-going Contract for Continuing Services been provided?
	☐	☐	☐
	Lump Sum Agreements
	
	
	☐
	1. Is the estimate accurate, comprehensive, verifiable, and in sufficient detail to present a clear picture of the work involved?
	☐	☐	☐
	Are the costs listed for each item?
	☐	☐	☐
	Is the amount reasonable for the project scope established? If necessary, perform additional independent research to ensure the costs are reasonable and document the results.
	☐	☐	☐


	COMMENTS/CONCLUSIONS

	

	

	

	

	



	
	

	Reviewer
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