[image: ]MEMORANDUM
Missouri Department of Transportation
		Design
District

To:		Comment by Jennifer L. Becker: Complete District in header.	Comment by Jennifer L. Becker: Prior to submittal to PM, remove all notes from word document.

	Transportation Project Manager
CC: 	
	District Construction and Materials Engineer
	
	Resident Engineer
From:		Comment by Jennifer L. Becker: For consultant provided utility coordination, the appropriate consultant staff should be listed as the From with the District Utilities Staff included as CC.
	District Utilities Staff Title	Comment by Jennifer L. Becker: Use appropriate title for person completing form.
Date:	Date	Comment by Jennifer L. Becker: Add Date
Subject:	XX District Design	Comment by Jennifer L. Becker: Add District information.
[bookmark: JobNo]	Job No. XX####	Comment by Jennifer L. Becker: Add project identification information.
	Route
	County
	Utility – Letter of Certification of “Utility Status”
Scope of Work: The purpose of this project is to	Comment by Jennifer L. Becker: Briefly describe the work for the roadway project.
This project is scheduled to be let on Date.	Comment by Jennifer L. Becker: Insert letting date.
The status of utilities as of Date are as follows:	Comment by Jennifer L. Becker: Insert date of utility status
· Utility Owner 1: Status	Comment by Jennifer L. Becker: List all utility owners on the project. Utilities with identical status can be combined in the same bullet.
· Utility Owner 2: Status
Reimbursement information	Comment by Jennifer L. Becker: Provide information on whether utility adjustments are reimbursable or non-reimbursable. If an adjustment is partially reimbursable, provide the percentage.
Based on the above information, we recommend that this project be included in the notice of letting to be issued to all prospective bidders.
If we can be of further assistance, please advise.
Our mission is to provide a world-class transportation system that is safe, innovative, reliable
and dedicated to serving customers for a prosperous Missouri
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